
 
Handwriting Policy 

 

Introduction 

At Highgate we believe that language and literacy is fundamental to the overall 

development of a child and their access to the curriculum in all its aspects and we aim to 

develop pupils’ abilities within an integrated programme of Spoken Language, Reading 

and Writing to enable children to become confident and successful in their literacy.  A 

key understanding and mastery of handwriting is central to achieving this, as this enables pupils 

to communicate their meaning clearly, confidently and effectively.  

As the English Curriculum for Key Stage 1 and 2 states, ‘Writing depends on fluent, 

legible and, eventually, speedy handwriting.’  This belief underpins the aims of 

Highgate’s approach to both handwriting and spelling. 

 

Our Aims 

 

For pupils: 

• To understand the importance of clear, neat presentation to enable them to 

communicate their meaning successfully. 

• To take pride in the presentation of their work. 

• To know and use correct letter formations confidently. 

• To have correct pencil grip. 

• To write quickly, at speed, in a neat cursive style by the end of KS2. 

 

We also aim: 

• To support the development of correct spelling through handwriting practice in Key 

Stage 1 and Lower Key Stage 2 and to aid in the elimination of letter reversals by the 

learning of letter patterns. 

• To give pupils of differing abilities appropriate and achievable goals. 

 

Teaching time 

 

Handwriting is a movement skill, and so handwriting movements need to be repeated 

and practiced correctly and often.  Because of this, each class from Year 1 upwards has a 

daily 15-minute handwriting teaching and practice session.  In Foundation Stage, 

weekly literacy tasks will have an emphasis on letter formation and pencil grip.  

 

Children who find handwriting difficult are targeted for extra support. 

 

 



Cursive and printed script 

 

Pupils and teachers at Highgate use the following scripts when writing: 

 

Lower case pre-cursive, printed script1: 

 
 

Lower case cursive script2: 

 
Capital letters: 

 
 

Numbers: 

 
The Four Joins and the ‘Break Letters’ 

Pupils are first taught individual, printed letters before attempting to join.  This enables 

pupils to see letters as individual units to manipulate first and foremost. 

Once a pre-cursive script has been mastered, the following four joins are taught: 

1. Joining diagonally to letters without ascenders, e.g. cr and as. 

2. Joining diagonally to letters with ascenders, e.g. al and ch. 

3. Joining horizontally to letters without ascenders, e.g. ou and or. 

4. Joining horizontally joins to letters with ascenders, e.g. ol and ob. 

 

The ‘break letters’, letters that are not joined from, are: 

b g j p q x y z s  

 

 

 

 

                                                        
1
 See ‘precursive 1’ at www.cursivewriting.org/precursive-fonts.html 

2
 See ‘JoinitPC1’ at www.cursivewriting.org/joined-precursive-fonts.html 



Examples of these break joins in use can be seen below: 

 

 
 

 

Year-by-year teaching and learning expectations 

 

Nursery 

 

In Nursery, pupils are encouraged to: 

• Develop gross motor control. 

• Develop fine motor control. 

• Use a range of mark making tools such as pencils, pens and crayons, with confidence 

and enjoyment. 

• Develop a recognition of pattern. 

• Develop a language to talk about shapes and movements. 

• Write their first name, using a Capital letter for the beginning and correct letter 

formation. 

 

 

Reception 

 

In Reception, pupils continue to develop their knowledge, skills and understanding 

from Nursery, in addition to: 

• Learning letter formations alongside phonics using the school’s phonics scheme. 

• Learn letter formation using the following ‘shape families’: 

o ‘ long ladder’ letters: l i j t u y 

o ‘one-armed robot’ letters: r b h k m  n p 

o ‘curly caterpillar’ letters: c a d e g o q f s 

o ‘zigzag’ letters: z, v, w, x 

 

 

 

 



Some activities that can be used to support this teaching are3: 

•  Tracing patterns and letters. 

•  Copying over (letters, numbers and words). 

•  Copying under (letters, numbers and words). 

•  Writing letters in a number of contexts (e.g. in sand pits with fingers, squirting water 

from bottles, paintbrushes). 

 

 

Year 1 

 

Pupils’ writing during Year 1 generally develops at a slower pace than their reading.  

This is because they need to encode the sounds they hear in words (spelling skills), 

develop the physical skill needed for handwriting, and learn how to organise their ideas 

in writing.   

 

During this time, they will be taught to: 

• Sit correctly at a table, holding a pencil comfortably and correctly. 

• Begin to form lower-case letters in the correct direction, starting and finishing in the 

right place. 

• Form capital letters.  

• Form digits 0–9. 

• Understand which letters belong to which handwriting ‘families’ (i.e. letters that are 

formed in similar ways), repeating them consistently.  

 

It will be ensured that the size of the pencil is not too large for a young pupil’s hand.  

The supporting activities outlined under the ‘Reception’ heading also form good 

practice activities in Year 1. 

 

Year 2 

 

Pupils will be taught to: 

• Form lower-case letters of the correct size relative to one another. 

• Write capital letters and digits of the correct size, orientation and relationship to one 

another and to lower case letters. 

• Use spacing between words that reflects the size of the letters. 

• Start using some of the diagonal and horizontal strokes needed to join letters (see 

below). 

• Understand which letters, when adjacent to one another, are best left un-joined. 

• Use a black pen to publish writing outcomes. 

                                                        
3
 The majority of the activity suggestions and expected joins outlined in this policy are taken from Nelson’s 

Handwriting Teaching handbook. 



 

The following joins will be introduced to all pupils in the third term of Year 2 (or earlier 

for pupils where appropriate): 

•  First join: un um ig id ed eg an or ing ung 

•  Second join: ch sh th tl ll ill sli slu ck ack st sti ink unk 

•  Third join: od pg re ve oon oom 

•  Fourth join: wl vl of ff fl flo 

•  Practise the break letters b p g q y j z 

•  Practise capital letters 

 

Pupils should also be able to make phonically plausible attempts during this time to 

spell words they have not yet learnt.  

 

Finally, pupils must be able to form individual letters correctly, establishing good 

handwriting habits from the beginning.  

 

Some activities that can be used to support this teaching are: 

•  Match and copy captions 

•  Trace and copy patterns 

•  Copy words 

•  Copy sentences 

• Write out menu  

•  Copy poems  

•  Alphabetical ordering 

 

 

 

 

 

 

 

 

 

 

 



 

Year 3 

By the end of Year 3, pupils should be expected to use joined handwriting throughout 

their independent writing.  

 

Pupils should be taught to: 

 

• Revise the initial joins learnt in Year 2. 

• Use the diagonal and horizontal strokes that are needed to join letters and understand 

which letters, when adjacent to one another, are best left un-joined. 

• Increase the legibility and quality of their handwriting, e.g. by ensuring that the down-

strokes of letters are parallel and equidistant. 

• Know that lines of writing are spaced sufficiently so that the ascenders and descenders 

of letters do not touch. 

• Use a black pen to publish writing outcomes. 

 

 

This further practice of the above joins should be taught in the following order: 

 

• in ine  

• ut ute  

• ve vi  

• ok oh  

• sh as es (practising two ways of joining the letter s)  

• ri ru ry (practising joining from the letter r)  

• oa ad as (practising joining to and from the letter a)  

• ee ea ed (practising joining from the letter)  

• ow ov ox (practising joining from the letter o)  

• ky hy ly (practising joining to the letter y)  

• ha ta fa (practising joining to the letter a)  

• od oo og( practising joining from the letter o)  

• er ir ur (practising joining to the letter r)  

• ai al ay  

• o you oi  

• re oe fe (practising the horizontal join to the letter e)  

• fu wu vu (practising the horizontal join to the letter u)  

• ot ol ok (practising joining to ascenders)  

• ai al ow ol (practising all the joins)  

 

 

 

 



Some activities that can be used to support this learning include: 

 

• Copying words  

• Copying sentences  

• Copying poems  

• Matching questions to answers  

• Copying jokes  

• Making and copying compound words  

 

Year 4 

 

During Year 4, the aim is to increase the fluency with which pupils are able to write 

down what they want to say.  This, in turn, will support their composition and spelling.  

Joined handwriting should be the norm, as should the use of black pen in lessons.  

Additionally, pupils should be able to use it sufficiently speedily for it not to slow them 

down. 

The following joins should be taught and practiced: 

• ning ping ting  

• oc od oo  

• ake ome are  

• fla flo fle  

• who wha whe  

• ie in il  

• inly ky ny  

• ap ar an  

• ick uck ack  

• practise writing with a slope  

• he  

• we  

• re  

• fte fir fin  

• wra wri kni (silent letters)  

• ii ll tt rr nn mm cc oo dd ss ff ee  

• ew ev ex (spacing)  

• th ht fl (proportions)  

• ac ag af  

• Capital letters  

• Practicing with punctuation: ! ? – “ “ , ‘  

 

 

 



Some supporting activities for this include:  

• Copy words, sentences, poems  

• Trace and copy  

• Copy tongue twisters 

• Copy instructions  

 

Years 5 and 6  

 

During Year 5, pupils are encouraged to use their skills in the context of their written 

work, considering an increase in the speed of it, so that problems with forming letters 

do not get in the way of their writing down what they want to say.  We seek to make 

sure that they are clear about what standard of handwriting is appropriate for a 

particular task (e.g. quick notes or a final handwritten version) and ensure that they are 

also taught to use an un-joined style (e.g. for labeling a diagram or writing an email 

address) and capital letters (e.g. for filling in a form). Pen use throughout lessons is 

considered the norm. 

 

During Year 6, pupils are encouraged to write legibly, fluently, with increasing speed 

and personal style by: 

 

a. Choosing which shape of letter to use when given choices and deciding, as part of 

their personal style, whether or not to join specific letters 

 

b. Choosing the writing implement that is best suited for a task (e.g. quick notes, letters). 

 

During this Year 5-6 phase, opportunity for discussion and trouble-shooting of the 

following should be incorporated where appropriate: 

• Consistency and size of letters 

• Using a diagonal joining line  

• Leaving an equal space between letters  

• Joining to the letter y  

• Using a horizontal joining line  

• The size and height of letters  

• Joining from the letter i  

• Joining to and from the letter v  

• Consistency in forming and joining letters  

• Speedwriting  

• Crossing double tt on completing the work  

• Joining to and from the letter e  

• Joining to and from the letter w  

• Printing  

• Drafting and editing  



• Joining to the letter t  

 

The following activities could be used to support this: 

 

• Ensuring letters are consistent in height and size  

• Practicing with punctuation  

• Practicing break letters  

• Practicing joining from the letter m  

• Ensuring the ascender on the letter t is the correct height  

• Practicing spacing within words  

• Developing fluency  

• Practicing printing  

• Practicing forming and joining the letter f  

• Practicing presentation  

• Practicing printing  

• Practicing speed writing  

• Revision  

• Looking at different handwriting styles  

 

Inclusion and SEND support 

 

Teachers of pupils whose handwriting is limited by fine motor skills should liaise with 

the SENCO to develop a programme designed for the individual child. For those pupils 

who require more support and provision, this will be discussed, agreed upon and 

implemented through tailored plans and provision, extra handwriting sessions and/or 

access to extra resources.  Other areas that could be considered are posture, lighting, 

angle of table etc. Outside agencies can be contacted where appropriate. 

All teachers are aware of the specific needs of left-handed pupils and make appropriate 

provision: 

• Paper should be positioned to the left for right-handed pupils and to the right for left-

handed pupils, and slanted to suit the individual in either case. 

• Pencils should not be held too close to the point as this can interrupt pupils’ line of 

vision. 

• Pupils should be positioned so that they can place their paper to their left side. 

• Left-handed pupils should sit to the left of a right-handed child so that they are not 

competing for space. 

• Extra practice with left-to-right exercises may well be necessary before pupils write left-

to-right automatically. 

 

 



Teachers are alert to the fact that it is very difficult for left-handed pupils to follow 

handwriting movements when a right-handed teacher models them, and vice versa. 

Teachers should combat potential issues here by utilising individual feedback during 

handwriting sessions.  

 

 

The learning environment 

 

Writing areas are equipped with a range of writing implements, line guides and 

dictionaries.  A model of the agreed handwriting style should be displayed in all 

classrooms. 

 

The role of school staff, parents and carers 

 

The Foundation Stage staff play an important role in communicating the school’s 

handwriting style at an early stage offering good models to their children by using only 

capital letters for the beginning of their names. 

All members of staff (including teaching assistants, supply teachers, and students) are 

provided with appropriate handwriting models and are expected to promote the agreed 

handwriting style by their own example.  

 

 

The contribution of handwriting to other aspects of the curriculum 

 

ICT 

The growth in the use of word processing and desktop publishing has increased pupils’ 

awareness of the importance of presentation and the variety of handwriting styles/fonts 

available.  Pupils are encouraged to evaluate a range of fonts and to select whatever is 

appropriate to suit particular purposes. 

Teachers discuss handwriting and presentation in all subjects and aim to model good 

handwriting themselves.  Teachers are explicit about different types of handwriting, for 

example personal note-taking or best handwriting for presentation.  Teachers give 

handwriting a high priority in classroom displays.  The use of rubbers is discouraged. 

Mistakes are indicated by a neat, ruler-drawn line through the unwanted text. 

 Teachers aim to make handwriting lessons relevant to the curriculum, by providing a 

purpose to the work where possible, encouraging the children to view handwriting as 

part of an overall presentation policy. 

 

 

 



Use of interactive whiteboards 

 

Teaching during discrete handwriting sessions takes place on a flipchart, using marker 

pens. 

During other curriculum sessions, where handwriting is being displayed as part of a 

modeling written task, teachers: 

• Make sure the board is calibrated (where appropriate) and change the thickness of the 

pen or stylus to an appropriate size. 

• Are aware of the legibility of different 'ink' colours. Red, for example, can be hard to 

read from a distance. 

• Press firmly and hold the pen or stylus at a 90o angle. 

• Stand to one side of the board when writing so that all pupils can see, wherever 

possible. 

• Explore the templates or gallery in the Notebook software (or equivalent), as they 

include lined and squared paper that can help guide teacher handwriting and offer 

better models. 

Teaching and Learning: Session outlines 

 

The work carried out during handwriting sessions will take place in handwriting books, 

matching the layout of Literacy books. 

The basic structure of a handwriting session include: 

• Relaxation and posture check (feet flat on the floor, back touching the chair, angled 

paper). 

• Teacher modeling of join or joins  

• Children practising independently with teacher model, whilst teacher and support staff 

move around the class praising and correcting, then from memory. 

• Extension if appropriate: Teacher modeling of common words that utilise the join. 

• Children practising independently with teacher model, whilst teacher and support staff 

move around the class praising and correcting. 

• Sessions should be fun, varied and multi-sensory. For younger pupils this can be carried 

out by writing letters in the air, on backs or on hands, orally describe letter shapes and 

joins with children identifying ‘the pattern’, as is done within phonics sessions. 

 

Spelling links 

We recognize the importance that handwriting and spelling are intrinsically linked in 

providing pupils with the tools to record their ideas and communications in written 

form.  Teachers should make use of the handwriting joins, script and guidance provided 

in this policy during weekly spelling sessions.  From time to time, weekly joins could 

also be utilized as the weekly spelling focus in order to allow further practice of the 

given joins. 



Pencil grip 

Pupils are taught to hold their pencils using the ‘Tripod Grip’, as demonstrated in the 

diagram below: 
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